KaK BHeaApUTb
NnaaTe)XXHbIW
KaneHaapb

B KOMMNaHUMN:

MHCTPYKUUA




HanoMHUM, YTO NNaTeXXHbl
KaJieHOapPb NOMOIaerT.

+ KOHTPOJTMPOBATb PaCHETDbI
Ha Nnpearmpmndatmin

- OUEeHNMBATDb co6mone|-|v1e
N KOPPEKTHOCTDb INJ1aHNPOBaAHWHA

OroOYKeTa

- rpedBmaeib KaCCOBbIe Pa3PblBbI
N pelldaTb BOINPOC MNMOCTYIJ1IeHNH

[1C 3apaHee

d TaK)Xe

. OLLeHMBATb CEPbE3HOCTb
HapyLUeHNa CPOKOB onsaT
CO CTOPOHbI 0eOUTOPOB

KaK COCTaBUTb N BECTU

KaJieHOaPb, PAaCCKa3blBaeM
naJibLlle



CTpyKTYpa
NnJaaTe)XHoro

KaleHpaps

CTaHOapTHbIE cocTaBndoLuime:

« MOCTYNN1EHUA (MPOrHO3MPYyeEMbIU

NnoToK IC oT npoga)

M 0edbUnTopCKOM 3a00/IKEHHOCTU)

+ BbIObITUSA (BbIM/1aTbl MOCTA

S LLLMKaM,

HaJ10I', 3apPrlJiaTbl N1 BCE OCTaJlbHDbIE

pacxonbl KOMMNaHMM)

- canbpgo OC Ha Ha4vano
N KOHeL, nepmnona

TaKye Mo »enaHu Bbl MOYXeTe
0o6aBUTb KOHTPONb ocTaTKoB [1C

Ha cHeTaxX A JIMMUTOB 3aTpaT
MO CTAaTbAM PaCXOO0B

YMHBbIX
nooaT

Laba




Kakaa nHpopMauusa
O MNMJjlaTeXXax nonapaeT
B NJ1IaTe)XXHbIU KaneHAaapb

- TUMN OABM>XeHumga 1C — nnaTtex
M BblObITUME

- Adata MNnJjiarexXxa — rJjiarex< O"o6pa>KaeTc;
= COOTBGTCTByI-OLLLI/Il;I HEHD M/I/Iﬂl/l HEOEJ1HO

+ CYMMa lMJ1aT1exa

+ CTAaTbA OlepPalnia IO INJiartexxky
N KOL CTaTbW

Ecnu Bbl peLumnTe MCnosib30BaTb

BCE aHAJIUTUYECKNE BO3SMOXKHOCTM
KaneHaaps, TO BblObITUA U MOCTYMN/IEeHNS
MOXHO OTODOPaXkaTb B pa3pese:

+ KOHTPAlreH10OB
+ PaACHETHDIX CHETOB
- BNOOB YCI1YI 1 TOBaApPOB 1 T. .

Laba =
nooéar



YnobHee Bcero BeCTuM nfaTeXxXHbl
KaneHpapb B Excel, yTobbl MaKCcManbHO
rTMOKO MOACTPOUTb ero nop, cebs

[Ton 3TOM, eCM Bbl TAKXKe
BegeTe 6a3y nnatexxem B Excel,
MOYKeTe HaAaCTPOUTb
aBTOMaTUYeCKoe 3arnoJiIHeHue

Tabnumu

OOHaKO eCcn Bbl MOJ1b3yeTecCb
ERP-cuctemaMum o149 BegeHumd
yyeTa, TO NMaTeXHblM KaneHOaphb
HYXXHO OyOeT BECTU BPYYHVYIO

SAD4

ORACLE

1

'I corportate management m system

v

OTKpPbITb LWab1oH
B Google Tabnumuax

YMHbIX
nooeaT

Laba



https://cutt.ly/wE5IcTE
https://cutt.ly/wE5IcTE

Kak 6bicTpO co3aaThb
OOKYMEHT MJIaTeXXHOoro
KaneHpapsa 6e3 WwabnoHoB

Ecnu wabnoHa noa pyKou HeT,
MCMOMb3YMTE OTYET O OABUMXKEHNU

neHexHbix cpencts (OO0C).

OT4eT 0 ABHKEHUM I€HEKHBbIX CPEICTB

KO/l CTATHH HaunMenoBanue noxasarejs SIHBAPb ¢eBpainb M3

4

v v

— a

Jeudicenue 0eHeNCHbIX cpeocmes om OnepayuoOHHou 0eamenbHocmu
1000 IHocTymienne JIC oT yejayr no onepanHoHHOM 1eATeIbHOCTH 0,00 0,00
4000|BeiobiTHE JIC OT YCIYT 10 ONEPALHOHHOH JIEATEIbLHOCTH 0,00 0,00
5000{OnepannoHHbIE PACXO/bI 0,00 0,00
6000 |BrepeaH3aliHOHHBIE PACXO/IbI 0,00 0,00
7000 |Hasqoru 0,00 0,00
Hucmpolit OeHeNCHbI ROMOK Om OnepayuUoRHol 0eameabHocmu 0,00 0,00

Jeudicenue 0eneiCHbIx cpeocme no UHEECCMUKUOHKOU OeamenbHoCmuU

2000{IMocrymnenus /IC no ocnoBHbIM cpeacrsamM 1 HMA 0,00 0,00
8000|Bei6biTHs JIC no ocHoBHBIM cpeacTeamM 1 HMA 0,00 0,00
Qucmeotit 0OeHeNCHbI NOMOK 0Mm UHBECMUKUOHHOU OeamelbHoCmu 0,00 0,00

Heudicenue 0eHelNcHbIX cpeocme om GUHAHCO80U DeamenbHoCmu

3000 Hoctynuienus JAC no 10arosoMy pHHAHCHPOBAHHIO 0,00 0,00
9000 |BeibbiTis JIC mo 10aroBoMy GHHAHCHPOBAHHIO 0,00 0,00
Qucmuiii OenexncHblit ROMOK oM PUHAHCOB0U DeaMmenbHOCMU 0,00 0,00
Bcezo oenexcuviit nomok 0,00 0,00

OCTaTKH JeHeXKHBIX CPEeACTB Ha KOHEIl IepHoAa

0,00

0,00

KakK 3To caesiaTth

YMHbIX
nooésaT

Lab




YT06bl 3MeHUTb OO0C
Ha NJ1aTeXXHbIU KaneHpapb, USMEHUTE
B NOKYMEHTe creayrLme naHHble:

e Al€Tall M3MpyﬁTe Nj1aTeXXwm
MO TEM KaTelOPUNAM, KOTOPbIE

3bl XOTUTE OTCNEXXMBATb (KOHTPAreHThl,
cYyeTa, ToOBapbl, 4OroBopa U T. A.)

« NEPUOOUNYHOCTDb YBENNYbTE
C Mecsala 0o OHeW/Henenb

« OTKAQXXUTECDb OT Ap0obneHnd

Ha ornepauMoHHY0, PUHAHCOBYIHO

N MHBECTULLIMOHHYIO 0eATeTIbHOCTb —
T. €. YNpOoCTuUTEe Tabnuuy

Ecnu Bbl TONTbKO Havasnu paboty

Mo PUHAHCOBOMY YYeETY, Nyylue
3arosIHAUTE KarneHaapb eXXeaHeBHO.
OnMbITHbIM CMeLumanmcTam u Tem,

KTO OT/TUYHO OPUEHTUPYETCS
3 JeHEeXKHbIX MOTOKaxX M OCTaTKax
KOMMaHUW, — NOTNYHEE BECTU
eXxeHenernbHbIW KaneHaoapb

Cc exXXxegHeBHbIMMN «KMOJTHUAMU»-OTHETaMW

YMHbIX
nooeaT

Lab




YT06b!I YNIPOCTUTb TAaBNUNLY

N HE neperpyxaTb

ee aHalIMTUu4yecKue
BO3MOYHOCTU, OCTaBNIANTE

B NJ1aTe)XXHOM KaneHpape TOJNIbKO:

. 0b6a3aTesIbHbIe MaTeEXU
(Hanoru, 3apnnaTa, apeHaa,
obCny>XMBaHMe obaA3aTeNnbCTB U T. A.)

- TJ1aT1e>xXM Mo CaMblM KPYITHDbIM
N1 Ba>XHbIM KOHTPAlIeHTaM

. CTaTbW, OOOPOT KOTOPbIX
He MeHee 5-7% 3a OTYETHbIMN Nepunon

OcTa/sibHble MO BO3MOXKHOCTU
obbeaMHaUTe — /19 BalLEro
e yaobceTBa

YMHbIX
nooeaT

Laba




YeM nnaTteXXHbin KaneHpapb
oTnndaetca ot O1C

« MJ1ATEXKHbIU KaJieHOaPb —
o570 BCelrda NMiiaHnnpoBaHWE
Ha KOPOTKNE CPOKW

- O1C — 3TO MeCa4YHbIU
/N KBapTarnbHbIN OTYeT

. B MJ1ATEXKHDbIU KaJiIeHOaPb
MOXHO N HY>XHO BHOCUTDb
M3IMEHEHWUH

. B OO1C yeM bonbLUe BHOCUTCS
MPAaBOK — TeM Xy)Ke HaNnaXkeH
rnpoLuecc 6oOXKeTUPOBaHUA

. B MJIAaTEXXHOM KaneHaape MOXHO
BECTU y4eT BblObITUM U MOCTYMN/IEHUNN
1 MO KOHTPAreHTaMm, 1 no pacyeTHbIM
cYyeTaM, 0a U KaK YrogHo mHaye

- B OJ1C Takaa oetTanmlaumnsa
N3NNLWHASA

YMHbIX
nooaT

Lab




[lpaBuia 3anofTHEeHuUSs
nnaTeXXHoro KaneHaaps

[TNaTeXXHbIW KaNeHaapb
He TpebyeT CTOXXKHOW
MeTOONYKWM O/19 padoThl

C JOKYMeHTOM. HO 4TOOb|
nepenava KaneHgaps
HOBOMY COTPYAHUKY Mo
OTBETCTBEHHOCTb MPOLLUSIA
ObICTPO, NpPaBUa UNKU
perraMeHT 3arnojIHeEHUA
CTOUT HaMUcaTb

YMHbIX
nooeaT

Lab




BOT U3 KaKUX NYHKTOB CTOUT
COCTaBJIATDb lNMpaBwWJia.

. KINAaCCUDUKATOP CTaTeU
(eamHbIV Ona Bcero byxydeTa
B KOMMaHWM)

+ HaCTOTa 3allOJTHEHUWHA KaJleHOa P
+ HaCTOTa CBEPKW I_IﬂaH-qDal-(Ta

. OTBETCTBEHHbIV 33 3arosIHEHME
KaneHaapsa COTPYOHUK

. Ha OCHOBaHWUM KaKMX OaHHbIX
BHOCUTCA MHPOPMaALLUS
O MOCTYMNIEHUNAX N BblObITUAX

+ YCTAHOBKa I_O,EI,OBbIX/MeCS:I‘—IHbIX/
exXeHeeJIbHbIX JIMMUNTOB
MO CTaTbaAM BblObITUA

* YCTaHOBKaA I'O,EI,OBbIX/MeCF‘—IHbIX/
exXeHedeJIbHbIX JIMMUNTOB
MO OCTaTKaM B BaHKe 1 Kacce

* [MMOPAOOK COINlJ1TaCOBaHWHA
BHG6I—O,EL)+(€TH bIX M1aTeXeu

YMHbIX
nooaT

Lab




KaK 4yacTo 3anoJ/iHATb
NJaTeXXHblK KaJiIieHA4apPb

YMHbIX
nooéaT

Lab




KaK 4yacTo 3anoJ/iHATb
NnJaaTeXXHbIN KaJi1IieHA4aPpPb

YMHbIX
nooésaT

Lab




OTKypa 6paTtb uHdboOpMaLUUIO
O NOCTYNJZIEHUAX U BbIObITUAX

[locTyneHuUuq:
- MJ1aH NpoaaXk

- [1J1aH Bbll'JiaT ,El,e6l/]TOpCKOl;1
3aO0JIXKEHHOCTU

- moanuMcaHHble OOroBopa,
perynmpytoLLme gaTty onsaTbl

BbibbliTUS:

+ COOKWM YTIJ1aTbl HaJ10INOB

- PelJ1laMeHT BbllJiaT 3/|_I Ha NpedrnpndatTmmn

- PelllaMeHT PaCHeTa C INoCTaBLWNKaMW

- 4OTOBOPA INo TEKYLWNM obAa3aTenbCcTBaM

. OIOOYKET 3aKYy MoK

YMHbIX
nooeaT

Laba




KaK oOLleHUTb KavuecCcTBO
cnnaHNpoBaHHOIo
NJaTeXHOro KaneHaaps

[1N9 OTBETCTBEHHOIO

3a MNaTeXHbIM KaneHgapb
COTPYOHUKa MOYKHO ornpenennTb
akne uenum n/mnum KPI ero/ee paboTbl:

+ XX% OTKJITOHEHWUSA MeXLY
[MJ1aHOM N OaKTOM

- CBOeBpPeMeHHOe lpeaylripexnoerHne
KaCCOBbIX Pa3PblBOB

. paboTa No BOBNEYEHUIO
OOMNONHUTENbHbIX 1C

. CBOEBPEMEHHbIVN pacyeT PUCKOB
1 MPUOPUTETOB MO onsiaTam
3 C/Tydae KaCCOBbIX Pa3PblBOB

. OTCNeXXmBaHMe, YTobbl ocTtaTkm [1C
exeHenenbHoO He Magann HUKe
OOMYCTUMBbIX TMMUTOB

YMHbIX
nooeaT

Lab




B KOHLe elle pa3 d1Hanmsmpyem,
C YeM MOXKeT NoMOoYb KarieHaapb:

. OOHapyXXMBaTb NMpobnemMbi
geHeXXHoro obopoTa

+ [TOMOI'aTb MpPenaorBpratnTb
KaCCOBbI€ Pa30blBbl

. CTPOUTb KPAaTKOCPOYHbIV M1aH
0eATeTbHOCTU KOMMaHUU

+ KOHTPONMMPOBATb OCTATKMU
neHexHbix cpencts (OC)
N TMMUTbI 3aTpaT

- MpencKasblBaTb BO3MOXXHOCTb
pa3MeLlleHna cBoOOOHbIX AeHer
noa %

- CO34aBaTb ONHAHCOBYHO
ONCUNTITTINMHY B KOMINMaHWW

+ dHAJTIN3MNPOBATDb INJ1IaTexXHYHO
OVNCUNTITTINRHY KOHTPAlreH 10B

YMHbIX
nooaT

Laba




LLIa6ioH npocToro
NnJaTe)XXHoro KaneHpaps
MOXXHO 3arpysuTb TYT

v

OTKpPbITb LWabnoH
B Google Tabnumuax

YMHbIX
nooéaT

Lab
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https://cutt.ly/wE5IcTE

